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MISSION STATEMENT 

The purpose of Heart of the Valley Children’s Choir is to give each child the opportunity 
to find the artist within. Through the study and performance of a wide variety of  
excellent musical literature, the child learns, shares, and enjoys the gift of music.  
HVCC believes that children: 

LEARN: 

• About history and cultures through music. 

• Discipline and self-management through participation in choir. 

• That musicality is an important part of the learning process. 

• To appreciate a wide variety of excellent music literature.  

SHARE: 

• Their unique individuality with each other, which contributes to the  

success of the whole choir. 

• The highest level of excellence in public and recorded performances. 

• And contribute to the cultural life of our local community, state, nation, 

and the world. 

ENJOY: 

• A choir that values people and maintains a positive and caring  

environment. 

• Themselves and personal expression when they feel positive about their 

experiences. 

• Evaluation and competition as part of the growth process when they  

recognize the primary area of competition is within their own potential. 

• Singing for its own sake. 

 

HVCC HISTORY 

In 1984, after attending an Education Through Music conference, two music teachers 
from Corvallis and Salem decided to start a children’s choir. They planned a choir that 
would be more than a place for already trained voices, it would be a place for children 
of many ages to learn and appreciate music. The two educators identified children in 
their local schools who had beautiful voices, but were not receiving any musical training 
outside public school.  

During the first season of HVCC, 100 children signed up for the choir. The choir  
consisted of 4th, 5th, and 6th graders from Corvallis, Albany, and Philomath. Singers 
from the first choir are still involved in music today. Currently the choir supports the 
music education and personal growth of 150 children from Linn and Benton counties. 
HVCC supports, and is in partnership with music education in the local public schools. 
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TEACHING PHILOSOPHY 

• Play is the work children do. The child is taught to have fun with music. 

• Everyone should sing. In song the child finds expression of joy and other emotions. 

• The child’s self esteem is supported. With that support, the child grows with a 
sense of belonging to a group. Through choir participation the child learns to  
interact with others in a positive way. 

• The child is taught to love music and be proud that he/she is a singer. 

• Movement techniques are used to energize the singing voice. Choir repertoire 
provides the natural means to the teaching of music literacy by employing the  
solfege method. 

• The choir’s repertoire consists of many genres including religious, jazz, folk,  
spiritual, classical, western, and popular music. Folk songs are more frequently 
taught because they are the purest example of the way a language should be  
spoken. 

• The child learns about many cultures and nationalities through music. National 
and cultural patterns and rhythms are expressed through music and language. 

• Choir membership is open to children of all racial, cultural, religious, and economic 
backgrounds. 

CHOIR DESCRIPTIONS 

HVCC is comprised of five (and a half) choirs. The combined choirs consist of  
approximately 150 children from grades two through twelve.  

GRACENOTES 

Gracenotes is an introductory choir for our youngest singers. It is for 2nd graders and 
only takes place during our spring term (which makes this HVCC’s “half choir”). The 
goal of the Gracenotes is to familiarize these young singers with music, singing, focus, 
fun, and the Heart of the Valley Children’s Choir Way. Gracenotes have rehearsal from 
6:15-7:15pm on Tuesday nights (April-June) with our Preparatory Choir and perform 
one or two songs at our year-end concert, the Beth Powell Memorial Concert.  

PREPARATORY CHOIR 

Preparatory Choir features singers in the 3rd grade. Singers become acquainted with 
their voices using fun music games, unison and 2-part music, and interactions and per-
formances with Children’s Choir 1. Singing games provide a joyful way from which to 
teach basic vocal production and literacy. Preparatory Choir is introduced to the sol-
fege system (do, re, mi, etc., in combination with hand signs to match those tones in 
the scale). Correct breathing, posture, vowel production, and diction are stressed. In 
addition, the child is taught performance and rehearsal etiquette. These singers are 
always a joy to watch, both during rehearsals and performances. The sparkle in their 
eyes and excitement on their faces as they sing is contagious. Rehearsals are on Tues-
day nights from 6:15-7:15pm. 
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CHOIR DESCRIPTIONS (Continued) 

CHILDREN’S CHOIR 1 

Children’s Choir 1 features singers in the 4th grade. These singers are just learning to 
flap their musical wings. They mentor singers from the Preparatory Choir and are men-
tored by the singers in Children’s Choir 2. Children’s Choir 1 is a small group (a more 
intimate group than Children’s Choir 2), which allows singers to focus on learning their 
music and watching their director. Children’s Choir 1 singers also go on an overnight 
retreat with Children’s Choir 2, which better acquaints them with the larger group 
setting that Children’s Choir 2 offers. Rehearsals are on Tuesday nights from 6:15-
7:30pm. 

CHILDREN’S CHOIR 2 

Children’s Choir 2 is for singers in the 5th grade and is usually our largest choir. These 
singers learn responsibility through mentoring Children’s Choir 1 singers, practicing 
and performing 4-part music, attending an overnight retreat, and touring in the West-
ern States. Children’s Choir 2 singers have had the opportunity to perform with many 
other children’s choirs and to be taught under the direction of many wonderful music 
educators. Rehearsals are Tuesday nights from 6:30pm-8:00pm, with additional re-
hearsals on the first Saturday of each month during the choir year from 9:00-10:30am. 

FESTIVAL CHOIR 

Festival Choir consists of singers who have established good vocal technique, are good 
sight readers, can hear dissonant harmonization and are willing to make a twice a 
week commitment. Singers are only admitted into Festival Choir after one to two year 
membership in Children’s Choir 2 or Chamber Choir. Festival Choir members must also  
maintain a membership with either Children’s Choir 2 or Chamber Choir. A greater 
emphasis is placed on music history, foreign language, advanced choral technique and 
accelerated music theory. This choir often performs publicly and is responsible for a 
large repertoire. Festival Choir attends at least one overnight retreat per year and  
participates in both domestic and international tours. Rehearsals are Monday nights 
from 6:15-7:30pm. 

CHAMBER CHOIR 

Chamber Choir consists of young men and women in grades 9 through 12. Pieces  
performed are more complicated with 4+ parts and in various languages. Chamber  
singers are responsible for learning and knowing their music. The director of this choir 
allows the participants to use all of their skills to learn the music, contribute their part 
to the group, and direct parts of the music. In Chamber Choir performance skills are 
stressed, the music becomes more difficult as choir participants achieve vocal  
confidence and independence; the voice becomes fully trained as a musical  
instrument. Repertoire is analyzed with respect to historical, cultural, and  
compositional aspects. This choir attends at least one overnight retreat per year as 
well as touring domestically and internationally. Rehearsals are Monday nights from 
7:30-9:00pm. 
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POLICIES 

MEMBERSHIP 

Heart of the Valley Children’s Choirs are open to children in grades 2-12 from the  
Mid-Willamette Valley. The choir is meant to be a positive learning experience for the 
singers, one that they can carry with them throughout their lifetime. Members of the 
choir learn the meaning of “commitment” and “responsibility”. They feel a sense of 
pride being a member of HVCC and do not take their membership lightly.  

Membership in HVCC is limited. The directors reserve the right to establish a waiting 
list when the number of applicants exceeds the number of positions available or to 
hold additional auditions to increase membership. Singers become active members of 
HVCC for the current season upon receipt of registration papers and tuition payments.  

SIGN-UPS 

Sign-ups for new singers are held at various times through the choir season, typically in 
September, December, and June. Voice checks for male voices in Chamber Choir are 
held in September just before the start of the new choir season.  

MEMBERSHIP TERMINATION 

HVCC-Initiated Termination 

If the directors (in the best interest of the choir and/or singer) believe that they must 
terminate a singer’s membership due to a behavior problem, the following procedure 
is followed: 

1. Director informs singer of problem. 

2. If problem goes unresolved, director informs singer’s parent(s) of problem. 

3. If problem is still unresolved, director informs singer and parent(s) of termination. 

Singer-Initiated Termination 

If a singer finds it necessary to terminate membership with HVCC before the end of the 
current choir year, the following procedure must take place: 

1. Thirty (30) days prior to termination - notify choir office in writing through email 
or mail of need to terminate AND notify choir director and choir coordinator. 

2. Return binder and music to choir coordinator. 

3. Optional: Sell back and/or donate uniform items to the choir. Please see  
UNIFORM POLICIES on page 13 for more information. 

If a singer in good standing terminates membership for any reason and later decides to 
return to HVCC, they may do so at the discretion of their choir director.  

Reimbursement of Tuition 

In the case of HVCC-Initiated Termination, HVCC reserves the right to retain any tuition 
that have been previously paid and collect any tuition left outstanding. In the case of 
singer-initiated termination, singers who follow the above procedures will be reim-
bursed any tuition paid for services not yet received (after the 30 days). If a singer has 
terminated membership, but has NOT followed the above procedure, HVCC will contin-
ue to bill singer for tuition, as it is assumed they are still active. 
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POLICIES 

ATTENDANCE AND TARDINESS 

Attendance is MANDATORY for all rehearsals, retreats, and performances.  

Tardiness 

Singers should arrive 15 minutes prior to rehearsal. Singers should be in their seats, 
ready to sing, at the beginning of rehearsal. If frequent or continual tardiness is una-
voidable, parents need to communicate with the choir coordinator by text or email.  

Pre-Arranged/Excused Absences 

Each individual contributes greatly to our choir. Their attendance is essential to the 
success and quality of our choirs.  

• If your family’s schedule requires a singer to miss a rehearsal, the parent should 
notify the director and choir coordinator by text, email or in person as soon as 
possible.  

• If your singer needs  to miss a retreat or a performance, we need to know. Parents 
MUST notify the director and choir coordinator by text, email or in person as soon 
as possible. 

Unexcused Absences 

Unexcused absences will be considered on an individual basis by the appropriate  
director. Attendance and punctuality that do not demonstrate a singer’s commitment 
to HVCC may result in lost opportunities and/or membership termination. Singers who 
miss half of a term’s rehearsals may not perform in that term’s final concert. 

REHEARSALS 

Dates of rehearsals are provided to singers and parents in HVCC’s annual calendar. 

Rehearsal Schedule 

Each choir meets weekly to practice the music for the next performance. All rehears-
als, unless otherwise announced, are held at the First Presbyterian Church in Corvallis. 
For our singers’ safety, HVCC asks that parents notify choir coordinators if a singer 
needs to be dismissed early from rehearsal. The weekly rehearsal schedule is: 

 

Festival Choir Mondays 6:15pm-7:30pm 

Chamber Choir Mondays 7:30pm-9:00pm 

Preparatory Choir Tuesdays 6:15pm-7:15pm 

Children’s Choir 1 Tuesdays 6:15pm-7:30pm 

Children’s Choir 2 Tuesdays 6:30pm-8:00pm 

 

Chamber and Festival Choir rehearsal are still held on NO School Mondays unless oth-
erwise noted in the HVCC annual calendar or weekly newsletter.  

Singer Drop Off and Pick Up 

Families are asked to use the 8th Street door for drop off and pickup of singers. 

For security reasons, all doors will be locked 15 minutes after the start of rehearsals.  
Text or call your coordinator to be admitted for late arrival or early pickup. 
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POLICIES 

REHEARSALS 

Gracenotes singers, during the Spring Term (April-June), join Preparatory Choir for the  
beginning of their weekly rehearsals.  

Additional Rehearsals 

Children’s Choir 2 meets for an additional rehearsal on the first Saturday of every 
month from 9:00am-10:30am, unless noted otherwise. Please check the HVCC annual 
calendar for specific dates. 

Other additional rehearsals for any of the choirs may be called in order to prepare for 
an upcoming concert or to make up for an interruption in the usual rehearsal schedule 
(i.e. inclement weather). 

Practicing At Home 

HVCC recommends that singers practice their music in between scheduled rehearsals, 
at home. Weekly assignments are given out in the HVCC newsletter.  

Rehearsal Etiquette 

The following policies help us achieve the discipline and professionalism for which 
HVCC is known: 

1. Arrive 15 minutes prior to the designated rehearsal time. Go directly to the 
attendance table for check in. Give attendance notes, permission slips, tuition  
payments, etc. to the choir coordinator. Then report to the rehearsal room. 

2. DO NOT ROAM THE BUILDING AT ANY TIME. Singers are only allowed in the  
rehearsal area and, when needed, the restroom. HVCC is the guest of the First 
Presbyterian Church, and church activities may be ongoing during HVCC  
rehearsal times. 

3. Do not bring food or drink (other than water) to rehearsal. 

4. Show respect at all times for each other, choir coordinators, parent volunteers, 
directors, accompanists, student directors, and the facility. 

5. Do not talk during rehearsal or otherwise distract others. If a singer is being dis-
ruptive during a rehearsal, an initial warning will be given. If the problem  
persists, the singer may be moved to a different seat or asked to sit by the choir 
coordinator at the attendance table for the duration of the rehearsal. 

6. Do NOT use cell phones during rehearsals. Singers may have cell phones for 
parent/guardian communication only. HVCC reserves the right to confiscate cell 
phones during rehearsal and return them when rehearsals are done. 

7. Always come prepared with a black binder containing your music, a sharpened 
pencil, and a water bottle. 

8. If a singer cannot actively participate in rehearsal, we encourage them to bring a 
written note and observe rehearsal quietly and attentively. 

9. Take handouts distributed during rehearsal home to parents. These notices are 
important sources of information and should be requested by the parents from 
singers after rehearsals. 
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POLICIES 

PERFORMANCES 

Dress Rehearsals 

Picture night in November serves as the dress rehearsal for the December concert. 
Singers must wear the full formal uniform that night. Prior to that, singers will have 
multiple opportunities to ensure they have all the elements of their uniforms.  

Performance Etiquette 

The following policies help us achieve the discipline and professionalism for which 
HVCC is known: 

1. Singers should eat a nutritious meal and receive plenty of rest before a concert.  

2. Singers should use the restroom prior to arriving at the concert venue. 

3. Singers must arrive at the call time listed on the concert detail sheet, which is  
distributed by email and/or at a rehearsal prior to the concert. Late arrival at a 
performance may exclude a singer from participation. 

4. Upon arrival, singers must check in with their choir coordinator. 

5. Singers must arrive wearing the correct uniform  (designated on the concert  
detail sheet). If a singer is not dressed in the appropriate uniform or the uniform 
does not adhere to the uniform guidelines, the singer MAY NOT PERFORM. 

6. Singers should conduct themselves at all times in a calm, polite, and professional 
manner. They must give their undivided attention to the director, choir  
coordinator, student directors, and chaperones.  

7. During a performance, if a singer feels ill, they should sit quietly on the riser and  
rest for the remainder of the song. Then, if feeling better, the singer may get up  
and sing again. If the singer is not feeling better, they need to quietly leave the 
stage. Chaperones are always watching and standing by to help. 

8. Please remember that at all times, singers represent HVCC. 

9. All rehearsal etiquette policies are also in affect during performances.  

 

RETREATS 
Daytime Mini Retreats 

Daytime mini retreats are only for Festival Choir and Chamber Choir and are included 
in tuition. They are scheduled prior to the beginning of the choir year. Mini retreats are 
held at the First Presbyterian Church, unless otherwise noted. Dates and times can be 
found on the HVCC annual calendar. Lunch is provided.  

Overnight Retreats 

Overnight retreats are an important part of concert preparation for Children’s Choir 1, 
Children’s Choir 2, Festival Choir, and Chamber Choir. Overnight retreats are held at 
Camp Tadmor, just outside Lebanon, Oregon. They are scheduled prior to the begin-
ning of the choir year. Dates and times can be found on the HVCC annual calendar. The 
cost for ONE retreat is included in tuition, unless you are a member of Festival Choir, in 
which case tuition includes the cost of TWO retreats.  



 10 

POLICIES 

RETREATS 

Retreat Etiquette 

The following policies help us achieve the discipline and professionalism for which 

HVCC is known: 

1. Arrive 20 minutes prior to the designated departure time at the designated 
meeting place. Go directly to the choir coordinator for check in.  

2. Load buses for departure when the Choir Coordinator directs. 

3. Upon arrival, singers check cabin lists and quickly place personal items in cabins. 

4. Please refer to the retreat schedule handout for rehearsal times, free times, 
meals, curfew, and wake-up time. 

5. Singers should conduct themselves at all times in a calm, polite, and professional 
manner. They must give their undivided attention to the director, choir  
coordinator, student directors, and chaperones.  

6. Please remember that at all times, singers represent HVCC. 

7. Do not bring food or drink (other than water) to rehearsals. 

8. Show respect at all times for each other, choir coordinators, parent volunteers, 
directors, accompanists, student directors, and the facility. 

9. Do not talk during rehearsal or distract others in any other way. If a singer is being 
disruptive during a rehearsal, an initial warning will be given. If the problem  
persists, the singer may be moved to a different seat or may be asked to sit by the 
Choir Coordinator for the duration of the rehearsal. 

10. Singers may have cell phones for parent/guardian communication only. They are 
NOT to be used at any time during rehearsal. HVCC reserves the right to confiscate 
cell phones during rehearsal and return them immediately following rehearsal. 

11. Always come to rehearsals prepared with a black binder containing your music, a 
sharpened pencil, and a water bottle. 

12. Singers are expected to keep the cabins clean and swept and to pick-up after  
themselves, including in the communal areas (dining hall and rehearsal room). 

13. Every singer and their parent sign a retreat contract acknowledging the retreat 
etiquette. 

If a singer does not comply with the retreat etiquette, the following procedure is  
followed: 

1. Director informs singer of problem. 

2. If problem goes unresolved, director informs singer’s parent(s) of problem. 

3. If problem is still unresolved, singer is to sit quietly for the remainder of the  
retreat and is accompanied by a chaperone at all times. 

4. In extreme situations, parent(s) may be called to take singer home. 
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POLICIES 

TOURS 

HVCC tours provide all children in Children’s Choir 2, Festival Choir, and Chamber Choir 
a unique educational opportunity to expand their musical knowledge and cultural 
awareness. Tour decisions are determined by the Executive Director on an annual basis 
and are based around the long-term and short-term goals and needs of each individual 
choir. Future tours are worked on throughout the year and possible tour destinations 
and costs are decided on by the Executive Director & Tour Coordinator. Tour plans and 
information are made available to singers and parents as soon as they are officially 
decided. 

Tour Information 

Informational meetings regarding upcoming tours will be held and may include (but 
are not limited to) itinerary, costs, forms, vaccinations, passports, requirements of ven-
ues, uniforms, expectations, chaperone assignments, contact information, and more.  
Chaperone training and background checks will be required for all participating adults.  

Tour Costs 

Every effort is made to make each tour as affordable as possible. Expenses for  
participation will be covered by individual choir members. Fundraising opportunities 
are available to all HVCC singers to help mitigate these expenses.  

Tour Accounts 

An individual tour account is established for every singer in HVCC. Funds are accrued 
into these accounts when a singer participates in choir-sponsored fundraising  
opportunities. These funds are only to be used as payments for the individual singer’s 
tour. Families with more than ONE singer in HVCC can establish a “family tour  
account”. In that case the funds accrued in the family account may be applied to any of 
the singers within that family who are going on tour. The funds in any tour account  
cannot be applied to non-HVCC family members who are going on tour. When a singer 
graduates or terminates membership with HVCC, their tour account remains active for 
ONE calendar year. If there are no immediate family members in HVCC, the funds left 
in the tour account with be dispersed into the general tour scholarship fund, allowing 
other HVCC singers to go on future tours. 

Tour Scholarships 

In order to be considered for a tour scholarship a singer must (a) have fully participat-
ed in all HVCC fundraising opportunities & (b) have an excellent recorded of rehearsal 
attendance.   

Tour Eligibility 

A singer must be in good standing (behavior, attendance, tuition, etc.) in order to be 
eligible to participate on tour. If a singer is behind on their tuition, they will not be  
allowed to participate in tours. 

HVCC alumni may participate in ONE tour following graduation. They must participate 
in the summer choir rehearsals leading up to the tour. Alumni may participate in any 
fundraising opportunities that HVCC offers to help cover the costs of the tour. 
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POLICIES 

TOURS 

Tour Etiquette 

The following policies help us achieve the discipline and professionalism for which 
HVCC is known: 

1. Please refer to the tour itinerary handout for a list of rehearsals/performances, 
free times, meals, curfews, and wake-up times.  Keep the itinerary with you during 
tour for easy referral and safety. 

2. Singers should conduct themselves at all times in a calm, polite, and professional 
manner. They must give their undivided attention to the director, choir  
coordinator, student directors, and chaperones.  

3. Please remember that at all times, singers represent HVCC. 

4. Do not bring food or drink (other than water) to rehearsals/performances. 

5. Show respect at all times for each other, choir coordinators, parent volunteers, 
directors, accompanists, student directors, and the facility. 

6. Singers may have cell phones for parent/guardian communication only. They are 
NOT to be used at any time during rehearsals/performances. HVCC reserves the 
right to confiscate cell phones during rehearsals/performances and return them 
immediately following. 

7. Always come prepared, if requested, with a black binder containing your music, a 
sharpened pencil, and a water bottle. 

8. The choir director will meet with participating singers prior to each tour to give an 
overview of performances and expectations. 

9. Every singer and their parent are to sign a tour contract acknowledging the tour 
etiquette/expectations before going on tour. 

If a singer does not comply with the tour etiquette, the following procedure is  
followed: 

1. Director informs singer of problem. 

2. If problem goes unresolved, director informs singer’s parent(s) of problem. 

3. If problem is still unresolved, further actions are decided upon by the parent(s), 

singer, tour coordinator and director.  Please refer to the tour contract. 
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POLICIES 

TUITION 

Tuition payments support HVCC operations and choir activities. Tuition includes extra 
rehearsals, retreats, and mini retreats for applicable choirs. Children’s Choir 1, Chil-
dren’s Choir 2, and Chamber Choir tuition includes ONE overnight retreat. Festival 
Choir tuition includes TWO overnight retreats.  

Tuition Costs 

The HVCC Board of Trustees establishes tuition amounts annually. Please refer to the 
HVCC website or annual Choir Registration Form for current tuition amounts.  

Payment Schedule 

Option One: Pay in full at registration 

Option Two: Pay in nine equal payments with first and last payments due at registra-
tion. Subsequent payments are due at first rehearsals of each month beginning in Oc-
tober and ending in April. Payments may be paid at rehearsal or mailed to the choir 
office. Tuition balance inquiries may be made to the Operations Manager.  

Tuition Discounts 

Tuition discounts are offered for families who have multiple singers in HVCC. The child 
in the highest level choir pays the full tuition amount. Subsequent singers (in any choir) 
pay a discounted tuition. 

Tuition Scholarships 

Tuition scholarships are available for families with financial need through the Opera-
tions Manager. Only partial tuition scholarships are granted. HVCC will accept no less 
than $30 per month in tuition dues for a singer. In cases of extreme financial need, an 
appeal can be made to the HVCC Board of Trustees.  

Tuition Waivers 

Paid staff and volunteers fulfilling select positions may receive a tuition waiver.  

Non-Payment of Choir Tuition 

• Tuition payments must be current for a singer to participate in rehearsals, perfor-
mances, and tours. 

• Prior year’s tuition must be paid in full to register for current choir year. 

• Fees may be assessed on overdue balances past 30 days. 

• Amounts remaining due at the choir’s year end may be sent to collections. 

Leave Policy 

A singer may request a leave of absence for up to 3 months (e.g.to participate in an 
outside activity) by submitting a written request to the Director. Request must be re-
ceived 30 days prior to the beginning of the leave and accompanied by payment for 
the first returning month. 

Early Termination 

Singers who discontinue their association with the choir before choir year end may be 
eligible for a partial refund of tuition paid. For a refund to be considered, families must 
submit written notice to the choir coordinator(s) at least 30 days prior to withdrawal. 
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POLICIES 

FUNDRAISING 

HVCC offers several opportunities for fundraising throughout the choir year. A singer 
from any choir may participate in fundraising opportunities unless otherwise stated. 
Funds accrued from fundraising go directly into individual or family tour accounts 
(Please read Tour Accounts under Tours in the handbook for more information).  

Ad Sales 

Ad sales is a fundraising opportunity that occurs during September and October.  
Singers sell ad space in the annual concert program book to local businesses and  

receive 25% of sales in their tour account. Singers must sign up to sell ads to prevent 
more than one singer from approaching the same business. For more information, 
please contact the Media and Marketing Manager at: hvccpublications@gmail.com  

Poinsettia Sales 

Singers have the opportunity to sell poinsettias during the month of October. For every 
poinsettia sold, singers receive approximately 45% in their tour account. Poinsettias 
are available for pick-up/delivery in mid-November. Try selling poinsettias to family, 
friends, co-workers, neighbors, and even local businesses!  

Scrip Sales 

Scrip sales is a great fundraising opportunity for singers and lasts the entire choir year! 
There are many local businesses who participate in HVCC’s scrip program. For a  
complete and current list of businesses, please visit the HVCC website. Anytime 
throughout the choir year, parents, family, friends, co-workers, and neighbors can 
come to Monday and Tuesday night rehearsals to purchase scrip. Between 5%-10% of 
scrip sales are added to the singer’s tour account. 

Dine-Out Events 

Throughout the choir year, HVCC hosts Dine-Out Events at local restaurants. Funds 
raised from Dine-Out Events benefit the choir as a whole, not the individual singer. 
These funds go toward the various scholarships that HVCC offers our singers. HVCC 
asks that parents and singers invite friends, family, co-workers, and neighbors to  
Dine-Out Events to help raise money and awareness for HVCC!  

Other Fundraising Opportunities 

Throughout the year HVCC may have other fundraising opportunities. These fundrais-
ers may benefit the individual singer or the choir as a whole. Singers will be notified of 
up-coming opportunities as soon as they are available. If you have a great idea for a 
fundraising opportunity, please email HVCC at: hvccoffice@gmail.com 

DONATIONS 

Monetary donations made out to HVCC are tax deductible. Restrictions may be placed 
on these donations, if the donor so chooses. Donations made out to HVCC for a  
specific singer are not tax-deductible. The IRS views these donations as personal gifts. 
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POLICIES 

UNIFORMS 

Singers are required to purchase an official Heart of the Valley Children’s Choir formal 
and informal uniform, where applicable. Note that Preparatory Choir and Children’s 
Choir 1 do NOT wear an informal uniform.  

Uniform Costs 

Uniform costs vary based on the choir and are an additional expense not covered by 
choir membership tuition. Uniforms should be paid for in full when ordered. For a  
discounted cost, used uniforms are available for purchase. There is a limited amount  
of used uniforms (not always in every size) and are on a first-come first-serve basis. 

Uniform Fittings 

Uniform fittings are scheduled for the beginning of each choir year. If, at any point 
throughout the choir year, a singer discovers that they have out-grown their uniform, 
singers can contact the HVCC Uniform Coordinator to schedule a uniform fitting and get 
a new uniform. 

Uniform Guidelines   

A list of uniform items needed per choir is listed below and on the HVCC website. 

• Only neutral hair accessories are allowed. 

• Wrists must be bare. No bracelets, watches, etc. 

• Formal pants and dresses are not to be hemmed higher than the ankle bone; hems 
touching the shoes or top of the foot are preferred. 

• Black tights or nylons are to be worn with skirts and dresses. Nude nylons or  
tights are not allowed. 

• Black dress shoes are to be close-toed with no large buckles, no excessive straps,  
no patent leather, and no heels taller than 2”. 

• Informal uniform - for only Children’s Choir 2, Festival Choir, and Chamber Choir 

• Navy blue informal t-shirt 

• Khaki pants and shorts/skirts are to be worn with informal uniform pieces, unless 
otherwise specified. Khaki shorts/skirts must be no shorter than FOUR finger 
lengths above the knee and no longer than the knee.  

• Low-top canvas shoes are to be worn for the informal uniform and must be a neu-
tral color (black, taupe, gray, or navy).  

 

Uniform Buy-Back 

HVCC will purchase specific used uniform pieces that are in good, clean condition.  
Uniform items not eligible for buy-back may be donated to the choir and are used for 
uniform scholarships. 
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Royal Blue Polo with Black Logo New $20 Used $10 

Black Dress Pants New $20 Used $10 

Black Socks To be purchased outside of HVCC 

Black Dress Shoes To be purchased outside of HVCC 

Royal Blue Dress New $75 Used $35 

Black Nylons, Tights, or Knee Highs To be purchased outside of HVCC 

Black Dress Shoes To be purchased outside of HVCC 

PREPARATORY CHOIR and GRACENOTES    Formal Uniform ONLY 
Girls: 

 

CHILDREN’S CHOIR 1     Formal Uniform ONLY 

Girls: 

Boys: 

Boys: 

White Tuxedo Shirt To be purchased from Natty Dresser or online 

Black Tuxedo Pants To be purchased from Natty Dresser or online 

Blue Bow Tie New $8 Used N/A 

Black Vest New $45 Used $25 

Black Socks To be purchased outside of HVCC 

Black Dress Shoes To be purchased outside of HVCC 

Royal Blue Polo with Black Logo New $20 Used $10 

Black Skirt New $20 Used $10 

Black Tights To be purchased outside of HVCC 

Black Dress Shoes To be purchased outside of HVCC 

POLICIES 

UNIFORMS 



 17 

POLICIES 

UNIFORMS 

CHILDREN’S CHOIR 2 

Formal Uniform 

Girls 

Royal Blue Dress New $75 Used $35 

Black Nylons, Tights, or Knee Highs To be purchased outside of HVCC 

Black Dress Shoes To be purchased outside of HVCC 

Boys: 

White Tuxedo Shirt To be purchased from Natty Dresser or online 

Black Tuxedo Pants To be purchased from Natty Dresser or online 

Blue Bow Tie New $8 Used N/A 

Black Vest New $55 Used $25 

Black Socks To be purchased outside of HVCC 

Black Dress Shoes To be purchased outside of HVCC 

Informal Uniform 

Girls and Boys: 

Navy Blue T-Shirt New $10 Used N/A 

Neutral Socks To be purchased outside of HVCC 

Khaki Pants, Shorts, or Skirts* To be purchased outside of HVCC 

Neutral Colored Canvas Shoes** To be purchased outside of HVCC 

*Shorts and skirts should be NO shorter than four finger widths above the knee. 
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POLICIES 

UNIFORMS 

FESTIVAL CHOIR 

Formal Uniform 

Girls: 

Burgundy Dress New $80 Used $35 

Pearls New $8 Used N/A 

Black Nylons, Tights, or Knee Highs To be purchased outside of HVCC 

Black Dress Shoes To be purchased outside of HVCC 

Boys: 

White Tuxedo Shirt To be purchased from Natty Dresser or online 

Black Tuxedo Pants To be purchased from Natty Dresser or online 

Black Bow Tie To be purchased from Natty Dresser or online 

Black Vest New $55 Used $25 

Black Vest (Tall) New $60 Used $25 

Black Socks To be purchased outside of HVCC 

Black Dress Shoes To be purchased outside of HVCC 

Informal Uniform 

Girls and Boys: 

Navy Blue T-Shirt New $10 Used N/A 

Neutral Socks To be purchased outside of HVCC 

Khaki Pants, Shorts, or Skirts* To be purchased outside of HVCC 

Neutral Colored Canvas Shoes** To be purchased outside of HVCC 

*Shorts and skirts should be NO shorter than four finger widths above the knee. 
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POLICIES  

UNIFORMS 

Navy Blue T-Shirt New $10 Used N/A 

Neutral Socks To be purchased outside of HVCC 

Khaki Pants, Shorts, or Skirts* To be purchased outside of HVCC 

Neutral Colored Canvas Shoes** To be purchased outside of HVCC 

White Tuxedo Shirt To be purchased from Natty Dresser or online 

Black Tuxedo Pants To be purchased from Natty Dresser or online 

Black Bow Tie To be purchased from Natty Dresser or online 

Black Vest New $55 Used $25 

Black Vest (Tall) New $60 Used $25 

Black Socks To be purchased outside of HVCC 

Black Dress Shoes To be purchased outside of HVCC 

Black Dress New $80 Used $35 

Pearls New $8 Used N/A 

Black Nylons, Tights, or Knee Highs To be purchased outside of HVCC 

Black Dress Shoes To be purchased outside of HVCC 

*Shorts and skirts should be NO shorter than four finger widths above the knee. 

CHAMBER CHOIR 

Formal Uniform 

Girls:         

Boys: 

Informal Uniform 

Girls and Boys: 
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COMMUNICATION 

Communication contributes to the success of HVCC.  

HVCChoirs.org 

HVCC’s website, www.HVCChoirs.org, is the community face of HVCC and contains 
general information about Heart of the Valley Children’s Choir, including its amazing 
founding story. Click SINGERS to find current information specific to choir families. 

Inclement Weather 

Canceled rehearsals due to unsafe weather conditions will be posted on the website.  

In-Choir-er Newsletter 

Newsletters are posted to the website weekly and include information on weekly  
practice assignments, rehearsals, tours, fundraisers, and all other up-coming HVCC  
activities.  See all newsletters from the SINGERS tab. To ensure that every time a news-
letter is published, it will arrive in your inbox, sign up there with your email address.  
Be sure to check your SPAM folder to make sure you get all important information.  

HVCC Office 

Visit the office during office hours. Office hours change each term and current office 
hours can be found on the website. You can also email, mail, or call the office. Contact 
information can be found on the website or in the handbook.  

HVCC Handbook 

Our Parent Handbook is available in digital or hard copy form. Hard copies are distrib-
uted to each new singer with their welcome packet at registration. The handbook is 
always available on the HVCC website. Hard copies are available upon request.  

Parent Board 

Any concerns or questions may be shared with any of the coordinators. All  
coordinators are members of the Parent Board and can present your questions at the 
monthly meetings.  If a question cannot be answered by the Parent Board, the Parent 
Board President(s) will take your questions to the Board of Trustees.  

PARENT BOARD 

The HVCC Parent Board is comprised of the Parent Board President(s), all HVCC  

coordinators, and the Operations Manager, effectively representing all of HVCC. The 

Parent Board meets QUARTERLY. The purpose of the Parent Board is to provide par-

ents with an opportunity to work together in an effort to help HVCC run smoothly and 

to address questions and concerns from HVCC parents.  
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PARENT PARTICIPATION 

HVCC depends on the many people who contribute hundreds of hours to the operation 

of our organization. The cost of running Heart of the Valley Children’s Choir would be  

prohibitive without the generous volunteer support of all parents. In order for a child 

to participate in choir, parents are expected to volunteer in some way.  

PARTICIPATION JOB DESCRIPTIONS 

Community Outreach— Poster Distribution 

• Assist the Marketing Coordinator by distributing posters for HVCC events within 
the community. 

Community Outreach— Publicity 

• Assist the Marketing Coordinator by getting information about HVCC events into 
the community through newspaper, table tents, radio, flyers, and more. 

Community Outreach Support— Community Outreach 

• Assist the Marketing Coordinator by working with the community, local business-
es, and other organizations to raise awareness of HVCC. 

Community Outreach— Office Hallway Window Display 

• Assist the Office Manager with office window display. Keeping information current 
and engaging. This job is on the first Saturday of each month at the HVCC office 
during Children’s Choir 2 rehearsal. Please check the HVCC annual calendar for 
specific dates. 

Uniform Support— Measuring for Children’s Choir 1 and 2 

• Assist the Uniform Coordinator with measuring singers from Children’s Choir 1 and 
2 for uniforms on 2nd and 3rd Tuesday rehearsals of the year - 5:45pm-6:45pm. 

Uniform Support– Hemming 

• Assist the Uniform Coordinator by hemming dresses and pants whenever needed. 

Office Support— Music Filing 

• Assist the Office Manager with processing, counting, and filing music. This job is on 
the first Saturday of each month at the HVCC office during Children’s Choir 2 re-
hearsal. Please check the annual calendar for specific dates. 

Office Support— Work in the choir office 

• Assist with maintaining office hours (usually two hours per week), music filing, 
office clean-up, other tasks as needed. 

• Assist folding, stuffing, and sealing mailings (usually during rehearsals). 

Marketing Support 

• Take hi-res pictures of singers during rehearsals for use in marketing 
• Help plan Facebook posts for choir publicity 
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PARTICIPATION JOB  

Special Events Support— Poinsettia Sales  

• Assist Poinsettia Coordinator by helping organize and distribute poinsettias  
on one of two pick-up days. 

Special Events Support— Spring Fundraising Event 

• Assist the Fundraising Event Committee. Event volunteers are not expected to 
help with all tasks, but instead are assigned where there is a need. Tasks could 
include (but are not limited to):  

• Attending planning meetings and offering support with tasks as they 
come up. Tasks may be before the event or during the event. 

• Day of the Event: flower arranging, setup and cleanup, tracking & record-
ing auction items sold and donations received. 

Special Events Support— Senior Social  (Friday evening before June concert) 

• Arrive 30 minutes before the start of the event to assist with setting up and  
serving dessert; assist with clean up after the event. 

Special Events Support — Added Events 

• Assist Coordinators with special performances or events. 

Concert Support— Concert Chaperone 

• Support singers during concert; encourage concert etiquette. 

• Clean up and gather lost and found items after concert. 

• Assist Choir Coordinator as needed. 

Concert Support— Usher 

• Communicate with Head Usher. 

• Take tickets and hand out programs.  Collect left-over programs after the concert. 

Concert Support— Concert Set-up/Take Down 

• Assist Concert Coordinator before and after concerts. 

• Tasks may include setting up and taking down risers or stools before & after the 
concerts   

Overnight Retreat Chaperone 

• Supervise singers on retreat; encourage choir etiquette. 

• Clean cabins and communal areas. 

• Assist the Choir Coordinator in any way needed. 

• Attend chaperone training meeting. 

Floater 

• Help at rehearsals as needed when a coordinator is absent. 
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QUICK FACTS 
Refer to the appropriate sections of the handbook for greater detail 

Tuition 

• May be paid in a lump-sum payment or in nine equal payments. 

• Equal payments are to be made at the first rehearsal of every month at the attend-
ance table or by mail, to the office. 

• Monthly statements will not be sent out, but tuition inquiries should be made to 
the Operations Manager. 

• Dues MUST be current to participate in performances and tours.  

Performances 

• Attendance is REQUIRED, unless pre-arranged with director. 

• Our three main performances are in December, March, and June. Please refer to 
the HVCC annual calendar for exact dates and times.  

Communication 

• Choir coordinators are happy to answer any questions that you may have. 

• Weekly newsletters are posted to the HVCC website under “Singers.” The HVCC 
website (www.HVCChoirs.org) also has forms and additional information. 

• Office email, checked daily— hvccoffice@gmail.com 

• Office phone messages, checked a couple times a week— (541) 738-7888 

Uniforms 

• Official HVCC Formal and Informal uniforms are REQUIRED 

• Please see uniform descriptions on pages 14-17 for more information 

• If a singer arrives at a performance in a uniform that does not adhere to the  
uniform guidelines, that singer MAY NOT BE ALLOWED TO PERFORM.  

HVCC Etiquette 

• Singers are expected to manage themselves properly during rehearsals,  
performances, retreats, and tours. See Rehearsals on page 6. 

• Please remember that at all times, singers represent HVCC.  

Scholarships 

• To ensure choir membership is open to children of all economic backgrounds, par-
tial scholarships are available for tuition and uniforms.  

• Please see the Operations Manager for more information.  

Membership Termination 

If a singer decides to terminate their membership with HVCC,  that singer MUST: 

• Submit written notice of termination to the choir office through email or mail. 

• Notify choir director and choir coordinator(s). 

• Return binder and music to choir coordinator(s). 

• OPTIONAL: Sell back and/or donate uniform items to the office. Please see  
UNIFORM POLICIES on page 13 for more information. 
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REHEARSAL SCHEDULE 

Mondays 

 6:15pm-7:30pm— Festival Choir (rehearsals also held on non-school days) 

 7:30pm-9:00pm— Chamber Choir (rehearsals also held on non-school days) 

Tuesdays 

 6:15pm-7:15pm— Preparatory Choir (Gracenotes share this time in spring) 

 6:15pm-7:30pm— Children’s Choir 1 

 6:30pm-8:00pm— Children’s Choir 2 

First Saturday of each month 

 9:00am-10:30am— Children’s Choir 2 (check HVCC calendar for dates) 

IMPORTANT CONTACTS 

HVCC OFFICE 

425 SW Madison Suite D 

Corvallis, OR  97333 

541-738-7888 

Carol Nelson, Founder/Artistic Director  carol.corkie@gmail.com 

Jean Scott, Operations Manager/Tour Coordinator jeanhvcc@gmail.com 

Julie Buchert, Prep/Children’s One Director  jjbuchert@icloud.dom 

Audrey Southwick, Chamber Choir Coordinator audrey.southwick@gmail.co 

Mandee Estes, Festival Choir Coordinator  mandeespring@gmail.com 

Olga Jensen, Children’s 2 Choir Coordinator  olgajen@gmail.com 

Naomi Hirsch, Children’s 1/Prep Choir Coordinator naomi.hirsch@gmail.com 

Amy Christensen, Uniform Coordinator  amylynn.christensen@gmail.com 

Michele Ribeiro, Scrip Coordinator   michele.ribeiro@oregonstate.edu 

Raquel Linderman, Concert Coordinator  raquel.linderman@gmail.com 


